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Achieving a Distinguished
Library Media Program



This document suggests guidelines for high-quality Library
Media Programs in the Commonwealth of Kentucky and should
be used to guide library media specialists in improving the
library programs they administer.  Beyond Proficiency:
Essentials of a Distinguished Library Media Program is
also intended to inform administrators and school-based
decision making councils about high-quality Library Media
Programs.  The standards by which the library media specialist is
evaluated indicate the need for a versatile educator who is an
administrator of the Library Media Program, a teacher, an
instructional partner, and an information specialist.

A print copy of this document has been mailed to each
Kentucky superintendent, each public school principal, and each
school library media specialist. This document is also available
on the Internet at:
http://www.kde.state.ky.us/oet/customer/beyond proficiency.asp

Web sites mentioned in this document will be updated in
the online version.

Printed with state government funds.
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Beyond Proficiency
FOREWORD

Schools that view the Library Media Program as an integral part of
the instructional program, with all the resources necessary to influence
student achievement, increase their opportunity for success. With a
new emphasis on skills which enable students to access and synthesize
information available in both print and electronic media, the role of the
Library Media Program and the library media specialist take on new
importance to the success of the entire school. Current research
indicates that there is a direct correlation between quality Library
Media Programs and student achievement as shown in the Colorado
Study [http://www.chs.chico.k12.ca.us/~pmilbury/colo.html] and the
Kentucky Study [http://www.pld.fayette.k12.ky.us/lms].

One of the national education goals is for all adult Americans to be
literate and to possess the knowledge and skills to compete in a global
economy. Library media specialists promote information literacy as they
help students to access, synthesize, produce and communicate
information. This goal is accomplished more effectively when teachers
and library media specialists collaborate in providing opportunities for
students to think critically.

The Kentucky Department of Education acknowledges that a
strong Library Media Program is one key to increasing student
achievement.

You are encouraged to use this document to insure a strong
collaborative role (collaboration between the library media specialist
and the classroom teacher and/or administrator) for your Library
Media Program as your school continues to grow and improve.

Collaboration -
working with others -
is a key theme in
building partnerships
for learning.  Library
media specialists
have long understood
the importance of
collaborating with the
different members of
the learning
community.

Information Power: Building
Partnerships for Learning.
American Library Association,
1998, p. 50.
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Beyond Proficiency
INTRODUCTION

A school Library Media Program is an integral part of a student’s learning
experience. Beyond Proficiency: Achieving a Distinguished Library Media Program
focuses on the role of the LMC in supporting student achievement. The current
document has been influenced by Information Power: Building Partnerships for Learning (1998)
and Online II: Essentials of a Model Library Media Program (1995). Library media specialists,
administrators, and representatives from higher education developed Beyond
Proficiency. Beyond Proficiency provides guidelines for high-quality Library Media
Programs in the Commonwealth of Kentucky. It should be used to:
  •  guide library media specialists in improving the library programs they administer.
  •  inform administrators and school-based decision making councils about a high-quality
     Library Media Program.

Library media specialists and principals are encouraged to evaluate their Library
Media Programs along the continuum of Apprentice> Proficient> Distinguished. The
appendices contain additional tools to use in the evaluation of facilities, resources, and
programs.

Research on the state, national, and international levels recognizes the importance of
high-quality Library Media Programs in the education process.  Data from a 2000
University of Kentucky Study indicates that “students with access to stronger library
media collections perform better on the Kentucky Core Content Test - CATS
(Commonwealth Accountability Testing System).” [http://www.pld.fayette.k12.ky.us/lms]

Some of the characteristics of top-scoring schools include:
•  Flexible scheduling for the Library Media Program - students have more access

          to information and an information mediator (the library media specialist)
•  Library media specialists (LMSs) who remain current with technology advances
•  LMSs who are involved in professional associations
•  Inclusion of the Library Media Program in the Consolidated Plan

These findings confirm an earlier study that “well-staffed, well-stocked, and well-
funded Library Media Programs are an essential component of successful schools.” (http://
www.lrs.org/pdf/Fastfacts/169crisis.pdf)

Education reform recognizes the need for and promotes collaboration among
members of the instructional community of a school. When library media specialists
(LMS) are included in the collaborative effort, their expertise as instructional consultants
is realized. This expertise includes knowledge of resources and information-literacy skills
and of the school-wide curriculum. Research indicates students whose library media
specialist participates in the instructional process are higher academic achievers. This
research verifies that it is necessary to involve library media specialists in the collaborative
process.

For information regarding Beyond Proficiency and Library Media Programs, contact:
Diane Culbertson at dculbert@kde.state.ky.us or call 502-564-7168.

A professional school
library media
specialist is essential
to create a dynamic
program that
challenges students to
create personal
meaning from
information and to
participate in a
collaborative culture of
learning.

Information Power: Building
Partnerships for Learning.
American Library Association,
1998, p. 59.
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The Information Power Logo is used with permission and is from the book, Information Power: Building
Partnerships for Learning by the American Association of School Librarians and Association for Educational
Communications and Technology.  Copyright © 1998 American Library Association and Association for Educational
Communications and Technology.

It is imperative that administrators, SBDM councils, teachers, parents, and
students as well as library media specialists demand high-quality Library Media
Programs within their schools. When that effort is realized, effective Library
Media Programs will help to empower students to achieve information literacy
within their academic expectations.

The passage of House Bill 324 in the year 2000 was a fitting way for
Kentucky state legislators to support school Library Media Programs.  HB 324
“requires each public elementary and secondary school to establish and
maintain a school library media center that is staffed by a certified school media
librarian.”  It goes on to “require the school council to consult with the school
media librarian on matters pertaining to the facility.”  Amendments to the bill
“establish duties of the school media librarian and permit school media librarian
to be employed at two or more schools in a district; it also permits a vacancy
to be filled temporarily by a person who is pursuing certification or by an
employee hired for no more than sixty days.”  The actual funding for these
programs must be a priority with the administration and school-based decision
making council in each school in Kentucky. [http://www.lrc.state.ky.us/record/
00rs/HB324.htm]

After a decade of implementing education reform, library media centers are
no longer isolated depositories of resources.  The Library Media Program has
become an integral part of instruction through collaboration and support of the
curriculum.  It is the center for student-centered authentic learning, and inquiry
learning through technology, print, and other media.   A certified media specialist
provides guidance to students and others in the learning community as they
learn to locate, evaluate, and use relevant information in a variety of formats -
skills necessary for lifelong learning.  The Library Media Program supports
project-based learning.

Beyond Proficiency provides guidelines for high-quality Library Media
Programs in the Commonwealth of Kentucky. This supports the Kentucky
Department of Education initiative, “Getting to Proficiency,” which supports
every school reaching proficiency by 2014.

The student who is
information literate
recognizes that
having good
information is central
to meeting the
opportunities and
challenges of day-to-
day living.  That
student knows when
to seek information
beyond his or her
personal knowledge,
how to frame
questions that will
lead to the
appropriate
information, and
where to seek that
information.

Information Power: Building
Partnerships for Learning.
American Library
Association, 1998, p. 9.
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Beyond Proficiency
LIBRARY MEDIA GOALS

The school Library Media Program is an integral part of the school’s total
educational program. In today’s information age, an individual’s success in
problem solving, becoming an informed citizen, even in pursuing personal
interests largely depends upon the ability to access, use and evaluate
information from a variety of resources thus ensuring that students become
information literate.  Adequate library media facilities, with appropriate
resources and professional personnel, are key components to success. The
Library Media Program should provide an inviting, accessible and stimulating
environment for meeting the information needs of the total school community.

A quality school Library Media Program is basic to the successful
implementation of Kentucky’s learning goals and academic expectations.
Examples of specific academic expectations supported by the school Library
Media Program are included with each of the following goals. New teacher
standards supported by the school Library Media Program are also indicated.

Students will:
• Use a variety of library media resources and technologies to locate,

organize, and present information relevant to a specific need or problem.
[Academic Expectations: 1.1, 1.10, 1.16, 5.3, 5.5, 6.2, 6.3]

• Evaluate, interpret, and select information that meets their needs.
[Academic Expectations: 1.2, 1.3, 1.4, 1.6, 5.2, 5.4, 5.5, 6.2, 6.3]

• Function as independent learners by using library media resources as well
as resources beyond the school site. [Academic Expectations: 1.1, 1.2, 1.4,
1.16, 3.7, 6.2, 6.3]

• Pursue areas of personal interest through reading and research in the
library media center and beyond. [Academic Expectations: 1.2, 3.7, 5.1, 5.5]

The school community will:
• Collaborate with the library media specialist to fully integrate library and

information skills instruction into the curriculum. [New Teacher Standards:
1.3, 1.4, 1.5, 1.6, 1.8, 1.10, 6.1, 6.2]

• Consult with the library media specialist about resources required for
units of study. [New Teacher Standards: 1, 2]

• Provide individualized and independent learning opportunities for students
through the use of the library media center. [New Teacher Standards: 1, 2,
3.4, 3.10]

• Enhance their personal knowledge and educational expertise by accessing
professional information through the library media center. [New Teacher
Standards: 7]

• Assess students collaboratively. [Library Media Content Standard 8 of the
New Teacher Standards]

The school library
media specialist is a
catalyst in generating
a spirit of inquiry
within the learning
community.  By
modeling the
processes of
successful inquiry, the
school library media
specialist also takes
the lead in promoting
the habits and skills
of lifelong, self-
directed learning.

Information Power: Building
Partnerships for
Learning.  American Library
Association, 1998, p. 69.
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Beyond Proficiency
PARADIGM SHIFT FOR SCHOOL LIBRARY
MEDIA PROGRAMS

LMC ORGANIZATION

From To
Library as an island Library Media Program as an integral part of the school
Static grouping Multi-age, multi-ability grouping
Rigid schedule Flexible schedule
A quiet place An active and exciting place where new
for study knowledge is constructed

CURRICULUM and INSTRUCTION
From To

Isolated learning activities Interdisciplinary/thematic units
Isolated information skills Integrated information skills
Emphasis on fact finding Analysis and interpretation of data
Single source of information Multiple sources of information
Copying information Synthesizing information
Written or oral reports Multi media presentations
Limited library reading activities Variety of creative reading activities
Whole group Whole group, small group, and

individual
Information skills taught by LMS Collaborative planning and teaching
Textbook-centered instruction Project-based, student-centered

inquiry learning, authentic learning
Student as passive learner Student as active learner
Student as receiver Student as producer

RESOURCES
From To

Print and AV resources. Print,  AV, realia, hardware & software, adaptive resources,
production equipment, electronic resources, etc.

Traditional AV equipment Advanced technology
Limited resources onsite Shared resources via networking
Collection based on quantity Collection based on user needs
Outdated collections Viable, current and accurate information

LIBRARY PROGRAM MANAGEMENT
From To

Minimal funding Increased funding to at least $20 per student or 20% of
LMS evaluation by teacher instructional monies
criteria LMS evaluation by library media criteria
Outdated facilities Flexible, functional state-of-the-art facilities
LMS as provider of planning time LMS as collaborator and teacher or educational partner
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Beyond Proficiency
INFORMATION LITERACY and COLLABORATION

It is imperative that library media specialists promote information literacy within
their own Library Media Programs and throughout the school community.  The school
library media specialist coordinates the integration of information skills and resources
across the curriculum to provide students with access to information in all content
areas. Two things are essential in making the Library Media Program central to the
education process:

• a process-based strategy for instruction in information literacy
• collaboration between teachers and library media specialists.

This statement supports Kentucky Learning Goals 1, 5, and 6:

Goal 1 - Students are able to use basic communication and mathematics skills for
          purposes and situations they will encounter throughout their lives.

  1.1 Students use reference tools such as dictionaries, almanacs, encyclopedias,
and computer reference programs and research tools such as interviews and
surveys to find the information they need to meet specific demands, explore
interests, or solve specific problems.

  1.2 Students make sense of the variety of materials they read.

  1.10 Students organize information through development and use of classification
         rules and systems.

  1.16 Students use computers and other kinds of technology to collect, organize ,
          and communicate information and ideas.

Goal 5 - Students shall develop their abilities to think and solve problems in school
situations and in a variety of situations they will encounter in life.

5.1 Students use critical thinking skills such as analyzing, prioritizing, categorizing,
evaluating, and comparing to solve a variety of problems in real-life situations.

5.2 Students use creative thinking skills to develop or invent novel, constructive
ideas or products.

5.3 Students organize information to develop or change their understanding of a concept.

5.4 Students use a decision making process to make informed decisions among options.

5.5 Students use problem-solving processes to develop solutions to relatively
complex problems.

  Goal 6 - Students shall develop their abilities to connect and integrate experiences
and new knowledge from all subject matter fields with what they have previously
learned and build on past learning experiences to acquire new information
through various media sources.

6.2 Students use what they already know to acquire new knowledge, develop
new skills, or interpret new experiences.

6.3 Students expand their understanding of existing knowledge by making
connections with new knowledge, skills, and experiences.

School Library Media Programs contribute greatly to the achievement of academic
expectations and learning goals by providing students guidance during the process of
acquiring knowledge.  As stated in Information Power (See Bibliography), library media
specialists should provide instruction in informational and instructional technologies;
access to information resources; and help in interpreting, evaluating, and communicating
intellectual content.

 “Information literacy-
the ability to find and
use information–is the
keystone of lifelong
learning.  Creating
a foundation for
lifelong learning is at
the heart of the
school library media
program.”

Information Power:
Building Partnerships for
Learning.  American Library
Association, 1998, p. 1.
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Students should be able to identify the need for information; to locate, to gather, and to select relevant information; to
apply information; and to resolve an issue under question. One approach to encouraging mastery of information literacy is
to use the following “ Big6™.  “ process by Michael Eisenberg of Syracuse University and Robert Berkowitz. (Information
Problem-Solving: The Big Six Skills Approach to Library & Information Skills Instruction, Able 1990 http://www.big6.com)

∆ Task definition
1.1 Define the problem [essential question]
1.2 Identify information requirements of the problem

∆ Information seeking strategies
2.1 Determine possible sources [i.e. print, electronic, community....]
2.2 Prioritize sources

∆ Location & access
3.1 Locate sources [print, electronic, community...]
3.2 Find information within sources

∆ Information use
4.1 Engage (read, view, etc) the information in a source
4.2 Extract information from a source

∆ Synthesis
5.1 Organize information from multiple sources
5.2 Present information [i.e. research paper, multi-media project, speech, book report, brochure, feature article]

∆ Evaluation
6.1 Judge the product (effectiveness)
6.2 Judge the information problem-solving process (efficiency)

Other information gathering processes are:
∆ Pathways to Knowledge®. Marjorie L. Pappas & Ann E. Tepe published by Follett Software, 3rd Edition, 1997.

http://www.pathwaysmodel.com/

∆ Make It Happen: The I-Search Unit. [http://www.edc.org/FSC/MIH/i-search.html]

∆ See others listed in the Bibliography under “Useful Web Sites.”

The chart below compares and contrasts three research processes:

Kuhlthau
Information Seeking

Eisenberg/Berkowitz
Information Problem-Solving

Pitts/Stripling
Research Process

1. Initiation
2. Selection

1. Task definition
1.1 Define the problem
1.2 Identify information requirements

1. Choose a broad topic
2. Get an overview of the topic
3. Narrow the topic

4. Formulation of focus (no data) 4. Develop thesis/purpose statement

3. Exploration
(investigate information on the
general topic)

Collection (gather information
on the focused topic)

2. Information seeking strategies
2.1 Determine range of sources

2.2 Prioritize sources
3. Location & access

3.1 Locate sources
3.2 Find information
4. Information use

4.1 Engage (read, view, etc.)
4.2 Extract info

5. Formulate questions to guide
rearearch

6. Plan for research and production

7. Find, analyze and evaluate
sources

8. Evaluate evidence, take notes,
compile bibliography

6. Presentation
5. Synthesis
5.1 Organize
5.2 Present

9. Establish conclusions/organize
information in outline

10. Create and present final product
7. Assessment (of
outcome/process)

6. Evaluation
6.1 Judge the product
6.2 Judge the process

[Reflection point – is the paper/
project satisfactory]

http://www.wlma.org/literacy/mdls.htm
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Students should be taught ethical and responsible use of information and information
technologies, including adherence to copyright guidelines for print, non-print, and
electronic media. This is accomplished by teaching ethical and responsible technology use
and then asking the students and teachers to read, understand and sign the district’s
Acceptable Use Policy (AUP). Students who acquire information literacy are able to
transfer learning across disciplines and from the classroom environment to “real-life”
situations. Teaching such a process approach to information literacy cannot be
accomplished in isolation.  Collaboration between teachers and library media specialists
can result in students’ developing an inquiry/problem-solving approach to research
that develops higher-order thinking skills, and can be applied to many tasks in life.

One underlying requirement for instituting and maintaining collaboration is the library
media specialist’s translation of the core content needs into the Library Media Program
goals and objectives.  Collaboration between teachers and the library media specialist is
required to foster integration of information literacy skills across disciplines and at all
grade levels.

Suggestions for beginning the collaboration process with teachers:
1.    Take the initiative and identify teachers with whom to collaborate.

2.   Systematically review the classroom curriculum to identify instructional units with
     potential for collaboration.

3.   Build upon information requests and initiate suggestions. In addition to providing
     resources that support unit activities, determine how the activity relates to
     academic expectations.

4.   Inquire about the learning styles of the students, the methods the teachers use to
     teach them, and the basic content of the unit.

5.   Together with the teacher, reflect on the objectives of the unit and the evaluative
     process as you proceed.

6.   Include information literacy suggestions and activities that will make the Library
     Media Program an integral part of the unit.

7.   Encourage the teacher to experiment with resources, activities, and teaching strategies.

8.   Assist teachers and students in the production of media to enhance the unit.

9. Document collaborative efforts. (See the Collaboration Log on the following page.)

As library media specialists and teachers collaborate, students will become more
effective users of information. Students’ ability to think critically increases as they have
more opportunities to locate, interpret, analyze, evaluate, and communicate ideas and
information.  When these opportunities are integrated throughout the curriculum,
students develop a practice that will translate into life-long learning strategies.

Webquests are a great activity for students and teachers. A WebQuest is an inquiry-
oriented activity in which most or all of the information used by learners is drawn from
the Web. WebQuests are designed to use learners’ time well, to focus on using information
rather than looking for it, and to support learners’ thinking at the levels of analysis,
synthesis and evaluation. The model was developed in early 1995 at San Diego State
University by Bernie Dodge with Tom March, and was outlined then in Some Thoughts
About WebQuests.  For more information, see http://edweb.sdsu.edu/webquest/
overview.htm.

The Know It All series is on the Kentucky Educational Television (KET) Star Channels.
The student programs introduce a four-step learning process to help students in grades 4
- 6 gather, present, and evaluate information in science, social studies, humanities, and
language arts.  The professional development programs focus on introducing learning skills,
collaborative teachers, and information literacy standards developed by the American
Association of School Librarians and the Association for Educational Communications and
Technology.  Additional professional development programs specifically for library media
specialists are available from KET.

“Collaboration is a
symbiotic process that
requires active,
genuine effort and
commitment by all
members of the
instructional team. It
may take
considerable time
and energy to
establish truly
collaborative
relationships, but
developing effective
collaboration
strategies is crucial...”

Information Power: Building
Partnerships for Learning.
American Library Association,
1998, p. 51.
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Beyond Proficiency
LIBRARY MEDIA PROGRAM

• A distinguished Library Media Program supports teachers in instruction, students in learning and is efficiently
administered.  Carrying out these functions of the media center requires vision, commitment, and creativity on the
part of the library media specialist. The media center is integral to the curriculum but it also provides a setting for
choice and exploration beyond the assigned tasks as students develop skills which will facilitate life long learning. Thus,
the Library Media Program and its services are vital to all Kentucky students as they strive to reach proficiency by the
year 2014.

In order to help students learn, a distinguished Library Media Program will:
• Promote information literacy

• Support the integration of technology in teaching and learning

• Promote reading

• Provide access to a wide range of instructional resources in a variety of formats

• Provide assistive/adaptive resources for special needs learners

Administering the LMC program includes:
• Communicating the mission, goals, functions and impact of the Library Media Program

• Providing equitable access to library resources

• Providing strong curricular and instructional leadership

• Optimizing the use of shared resources

• Managing budget, space, staff, materials and programs

The level of involvement of the library media specialist with students, teachers and the school administration to
support and improve achievement is dependent upon several key factors:

• The professional expertise and initiative of the LMS

• Sufficient staffing of the media center

• Flexible scheduling of the media center

• Sufficient funding of the media center and its programs.

Helping Teachers Teach
Helping teachers teach means involvement in the planning, design, implementation and evaluation of instruction.

In this role, the LMS can offer a wide variety of assistance by coordinating media center services.  In order to be of
assistance to teachers, the Library Media Program MUST have flexible scheduling.  This is imperative for true
collaboration to occur.  If it is not available and the fixed schedule is the rule, then this initiative is doomed to failure.
Using the Library Media Program only as a “special class” or “enrichment class” deprives students and teachers of a
true quality program.

• Collaborate with staff in planning and implementation of instruction curriculum mapping, and planning units of
study and/or projects with individual teachers.

• Coordinate video taping, audiovisual equipment and materials holdings.

• Coordinate Internet, webquests, KYVL, KVHS (see Glossar y) access.

• Facilitate interlibrary loan.

APPRENTICE
PROGRAM

PROFICIENT
PROGRAM

DISTINGUISHED
PROGRAM



19

• Administer on-going media center programs for students, teachers, and the community-at-large.

• Provide instructional resources in a variety of formats that are appropriate to deliver curriculum.

• Conduct staff development connected to goals for student performance and professional growth for staff.

• Be a technology resource.

In addition, the LMS will consult with or serve on curriculum, technology or other School-Based Decision Making
(SBDM) Council committees.  The LMS should participate in the Consolidated Plan process. The LMS should use data
to support library programs, and services.  The work of the LMS should promote the understanding and acceptance
of the school’s mission and vision.

Helping Students Learn
Helping students learn involves having up-to date collections and accessible materials, technology, equipment,

schedule and staff.  It means that the LMS should provide support for a diverse student body, taking learning styles
and multiple intelligences into account.   The LMS will provide instruction in information literacy - the ability to
locate, process, and use information effectively.  The LMS should use an organized, direct, process-based strategy for
instruction in research, such as the Big 6(tm) (see Glossary). Media center programs will be planned according to
curricular needs as outlined in the Consolidated Plan and other school planning documents, school demographics and
benchmarks for media center instruction. http://www.kde.state.ky.us/oet/customer/benchmarks.asp

Administering the Library Media Program
The library media specialist:

• develops a Library Media Program mission and goals approved by the SBDM and faculty

• acquires cutting-edge technology and other appropriate resources to support the curriculum

• promotes programs, services and materials

• implements policies for the efficient administration of the Library Media Program

• oversees the budget

• collaborates with staff and administration to deliver the curriculum

• maintains professional knowledge by reading journals, attending state and national conferences, and collaborating
with peers

• establishes goals for professional growth and implements them

• evaluates the Library Media Program through regular surveys for the purpose of enhancing services

• submits all reports accurately and promptly at the school, district and state levels

• develops the collection according to guidelines of the LMC’s collection development policy, the school
curriculum and in collaboration with content specialists

One of the most effective ways to determine how well media and technology programs are meeting the needs of
students, teachers, staff, and the community is through self-reflection. While teacher and student surveys certainly
provide a realistic assessment of the daily impact of programs and services on the teaching and learning process, an
objective comparison of an individual program with state and national standards and recommendations offers an
opportunity for self assessment.

This rubric provides a continuum and scoring guide to achieve a distinguished Library Media Program.  While
Proficiency is Kentucky’s educational goal for 2014, library media specialists want to go “Beyond Proficiency” in
providing a quality program for students and teachers. Hopefully, the majority of Library Media Programs in Kentucky
are well beyond the novice level so this continuum starts at the apprentice level.
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Beyond Proficiency
LIBRARY MEDIA SUPPORT FOR EDUCATION
REFORM INITIATIVES:
GETTING TO PROFICIENCY ...AND BEYOND!

The Kentucky Education Reform Act consists of numerous initiatives that affect the
education process individually and collectively.

Learning Goals and Academic Expectations
To support student achievement of academic expectations, the library media specialist

is familiar with the academic expectations; suggests other performance tasks that utilize the
Library Media Program and technology; provides instruction in information literacy;
provides production facilities, material, equipment and expertise; completes a formal
assessment of instructional resource and equipment needs in relation to the curriculum
framework and academic expectations; provides information about student-based inquiry
learning and authentic learning activities that go beyond the textbook

Technology
To support technology integration, the library media specialist provides leadership

and sometimes assumes the role of school technology coordinator.  In order to build
capacity, the LMS may allow someone else to take on this role.  The LMS works
cooperatively with the district technology coordinator and is informed about the latest
technology through journals, conferences, workshops and visits to model sites.  The
LMS provides information about technology to the school-based council and teachers;
provides information about and adheres to copyright guidelines; facilitates the effective
use of technology in the school for teachers and students; provides workshops on
the ways technology can be used to achieve academic expectations and produce
information; provides students access to electronic resources and technology for
research, development of multimedia presentations and other information needs.

Preschool
Research shows that quality preschool programs can substantially contribute to

student achievement and success in later grades.  To support the preschool program,
the library media specialist may include preschool students and teachers in library
activities and story time programs; work with preschool teachers to coordinate
purchases of appropriate classroom and LMC materials to avoid unnecessary
duplication; and provide professional publications.

Primary
To support the primary school, the library media specialist organizes a flexible access

media program in order to be available for individual, small group and class instruction;
collaborates with teachers in planning of the curriculum, selecting materials, integrating
literature, teaching information literacy, developing thematic units, suggesting
appropriate resources and delivering instruction; is active in school-based leadership; provides
instruction in the use of technology (including the Kentucky Virtual Library); and motivates
students to read with contests, programs and activities.

Professional Development
To support professional development, the library media specialist helps plan and participates
in the district and school professional development activities; provides support for the staff in
the area of technology; attends professional conferences relating to library media and
technology; actively participates in professional library organizations on local, state and
national levels; and provides professional development for teachers and administrators on the
Kentucky Virtual Library (KYVL) and other Internet and information resources.

“The library media
specialist is a primary
leader in the
school’s use of all
kinds of technologies-
both instructional
and informational-to
enhance learning.
Acting as a
technologist (rather
than a technician) and
a collaborator
with teachers, the
library media specialist
plays a critical
role in designing
student experiences
that focus on
authentic learning,
information literacy,
and curricular
mastery-not simply on
manipulating
machinery.”

Information
Power: Building Par tnerships for
Learning.  American Library
Association, 1998, p. 54.
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School-Based Decision Making
To support the school council, the library media specialist serves on the SBDM Council or committees of the

SBDM Council; keeps the SBDM Council informed of the Library Media Program goals, plans and progress; establishes
the Library Media Program Advisory Committee and insures that it is actively involved in the decision making process
of the LMC; requests adequate funding and staffing for the Library Media Program and provides data to support* the
rationale to the SBDM Council; provides pertinent information and references to the council members; offers the
library media center facility and equipment for council meetings; is a resource person for education reform
information and makes the library media center a “depository” for Department of Education documents.

*See the results of the annual LMS Report published here:

http://www.pld.fayette.k12.ky.us/lms/default.htm

Extended School Services
To support LMC services for effective use during extended programming, the following issues must be

addressed: LMC and trained clerical staff must be provided and compensated to insure teachers and students
access to personnel who are knowledgeable in the utilization of print, non-print and all electronic resources
including the Kentucky Virtual Library (KYVL); and the Administration/SBDM Council must provide sufficient
funding to equip the facility for extended LMC ser vices. LMC facilities include accommodations for extended
services such as outside entrances, security measures, etc .

Family Resource and Youth Services Centers
The library media specialist and the director of the family resource and youth services centers share

responsibilities for successful implementation of their two programs. They work together on collaborative
planning for selection and use of resources and facilities, planning for home use of technologies and materials ,
encouragement of adults to use library media center resources for instruction and recreation.

High School Restructuring
The library media specialist supports restructuring by providing college, career and community resources for

the expanded curriculum.  KYVL, KVHS, KYVU - the three programs-the Kentucky Virtual Library, the Kentucky
Virtual High School and the Kentucky Virtual University were conceived as a service for Kentuckians. KYVL as a
service provides access to reviewed web sites and text of thousands of magazine articles on a broad range of
topics which supports the curricular and professional development needs of students and teachers in the state of
Kentucky. Also included are encyclopedias, almanacs, and numerous databases.  KYVL provides specialized
services to teachers on its gateway: http://www.kyvl.org

Internet Access  - Access to the Internet and email services should be available in every media center.  The
library should provide parental access to the Internet on a regular basis as a service to the school community.

Consolidated Planning - The library media specialist should be a part of the consolidated planning process in
the school.  Areas of concern in the Library Media Program should be addressed in the Consolidated Plan.

Identification of School Resources - The library media specialist maintains relationships and works with all of
the various resources that can benefit the school program and meet the needs of the school learning community.
This includes, but is not limited to, public library, ESS, Family Resource Centers, Title I, Title II, and RIF (Reading Is
Fundamental) program.

Standards and Indicators for School Improvement - This instrument, which is used in scholastic audits and
reviews, enables a staff to conduct an in-depth examination of a school, its instructional program, staffing,
leadership, and six other indicators of school excellence.  This document along with other Kentucky Department
of Education publications should be cataloged in the LMC and made available to the entire learning community.
These can be obtained from the Communications Division at KDE. http://www.kde.state.ky.us/olsi/improve/
schaudit/schaudit.asp
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APPENDIX  A:
Model Job Descriptions
(Library Media Specialist and School Library Media Classified Staff)
In order to plan and implement a Library Media Program, a library media specialist must possess comprehensive skills
and expertise, which will enhance student achievement.

MODEL JOB DESCRIPTION - LIBRARY MEDIA SPECIALIST
Qualifications: KDE Certification in School Librarianship
 Reports to: Principal

Performance responsibilities:

Administrator of the Library Media Center
Management

Develops short and long-range goals which guide the development of the Library Media Program
Develops and implements policies and procedures for the operation of the Library Media Program (e.g.
selection, circulation, scheduling)
Plans and implements technologically advanced facility and program
Coordinates the school’s implementation of KETS if assigned (School Technology Coordinator) or actively
serves on committees integrating technology
Prepares and administers budgets to reflect the needs of the entire school community
Evaluates LMC programs, services, facilities and materials to insure optimum use of the library media
center and its resources
Meets periodically with administrators to evaluate the Library Media Program
Presents an annual report to the SBDM Council

Organization
Helps with selection, trains, and supervises LMC assistants, student assistants, and adult volunteers, to
perform duties efficiently
Helps evaluate the LMC assistant(s)
Selects resources and technology which support the school’s curriculum and educational philosophy
Withdraws obsolete and worn materials
Classifies, catalogs, processes and organizes for circulation the educational media and technology
for easy access
Establishes and follows procedures for maintenance and repair of all media
Maintains a current inventory of holdings
Maintains the LMC to be functional, attractive and orderly environment which encourages maximum use,
focusing on student achievement
Manages student behavior in a constructive manner

Teacher, Collaborator, and Instructional Partner
Teacher
Teaches information literacy skills as an integral part of units and lessons
Teaches how to use the Kentucky Virtual Library (KYVL)
Instructional Partner
Assists teachers and students in applying information resources and information literacy skills into class
room curriculum
Promotes maximum use of the LMC by establishing policies and procedures of flexible access to facilitate
and promote student achievement
Serves on committees involved with designing learning activities for students, curriculum revision and/or
textbook adoption (e.g., curriculum, textbook, technology, instructional practices, SBDM council)
Plans and/or participates in special projects or proposals
Plans cooperatively with teachers to integrate research, information retrieval skills, and literature
appreciation into the curriculum
Helps teachers develop instructional activities which stress whole language and interdisciplinary strategies
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Information Specialist
Professional

Provides professional development for staff
Pursues an on-going effort to learn
Provides access to professional materials and information for school staff
Adheres to and informs faculty and staff of established laws, policies, rules and regulations
(including copy right laws)
Submits accurate reports promptly
Participates in various professional organizations and activities which relate to library media and
technology (i.e. visits other LMCs, continuing education courses, workshops and conferences; presents at
professional meetings)
Promotes the Library Bill of Rights/Intellectual Freedom
Utilizes current research and methods in areas of technology, teaching, learning and library and
information science

Communication
Promotes a positive relationship with students, staff and community
Publicizes the LMC programs, services and materials through newsletters, announcements and in other
creative ways
Networks with other libraries and shares resources
Submits to administrator(s), SBDM Council and faculty, statistical reports which support Library Media
Program goals
Other duties as assigned by principal



31

MODEL JOB DESCRIPTION - SCHOOL LIBRARY MEDIA
CLASSIFIED STAFF (Aide, Assistant, Clerk)
Qualifications: Proficiency in secretarial and technical (electronic) competencies, interest in libraries and
providing services in a school

Reports to: Library Media Specialist

Job Goal:  Assist in the organization and operation of the Library Media Program as directed

Performance Responsibilities:
Processes new materials: prepares books, periodicals and nonprint resources for shelves; enters bibliographic
data into catalog
Assists in the management and circulation of library media materials: helps students and teachers locate and
check out materials; checks in and shelves materials; records and maintains circulation statistics; prepares
overdue notices; works with annual inventor y and withdrawal of materials
Prepares materials: uses the word processor for correspondence, requisitions, bibliographies, newsletters,
statistical reports and other materials requested by the LMS
Assists in production of nonprint materials and instructs teachers and select students in operation and
simple maintenance of equipment
Assists in preparing instructional materials, exhibits and bulletin boards/display areas
Assists electronic searching by providing web sites and webquests, KYVL searching strategies, etc .
Assists students: Helps students find materials independently or in groups
Helps maintain an attractive and inviting environment
Promotes a positive relationship with students, staff and community
Works with student assistants and parent volunteers
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APPENDIX C: Library Media Specialist and Technology

The Kentucky Education Technology System (KETS) is a statewide, educational technology system that is
designed to bring about equitable and efficient use of technology in instruction and administration, to improve
teaching and learning, and to enhance operation of the public school system. It is unique in its vision and
scope, creating a centrally planned and decentralized system of educational technology that encompasses the
classroom, school, district, and state levels. Not only does KETS require a network of computers and servers
to implement the distribution of
educational technology across the
Commonwealth, it also requires a
network of people-the human
connection-to make it work.

In order to implement KETS, every
district requires a district technology
coordinator (DTC) or a chief
information officer (CIO) and it is
recommended that each individual school
have a school technology coordinator
(STC). The STC must have an overall
understanding of the curriculum, a
working knowledge of technology, and
the ability to integrate the two. Many
library media specialists have chosen this
role in the past and then, in order to
build capacity, allowed someone else in
the school to have the opportunity for
this position.  This is up to the local
district and the individual school.

If the LMS is not the STC, then the LMS should serve on the school technology committee to represent
the interests of the LMC.  The automated circulation and catalog, Internet access, the Kentucky Virtual Library
(KYVL), etc. all require the LMS to be proficient in the use of computers, software, and wiring. The LMS
should be directly involved in decisions related to these technologies.
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APPENDIX D: Library Media Staffing

In order to provide the distinguished Library Media Program described in this document, a certain level of staffing
is necessary.  As materials and services evolve to reflect the changing information environment provided by the Library
Media Program, the school community will become more dependent upon the expertise of a well-prepared profes-
sional and support staff.

ENROLLMENT                     PROFICIENT  DISTINGUISHED
                                                 *             **        *               **
Under 200 1 0 1 .5
200 - 500 1 .5 1 1
501 - 800 1 1 1 1.5
801 - 1200 1 1.5 1.5 1.5
1201 - 1600 1.5 1.5 2 2
1601 - 2000 2 2 2 2
2001 and Up 2.5 2 3 2

* Certified Library Media Specialist
**Library Clerk - Classified

The table above relates staffing levels for Library Media Programs suggested by library media professionals and
school principals with outstanding Library Media Programs. It is also necessary that the Library Media Program will
receive technology support from a qualified technician at the school or district level.

The legislators in Kentucky felt so strongly about Library Media Programs across the state that they passed House
Bill 324 requiring schools to have certified professional library media specialists.  House Bill 324 was signed into law in
the year 2000 and is in effect beginning with the 2001-2002 school year.

AN ACT relating to library media centers.
     Amend KRS Chapter 158 to require each public elementary and secondary school to establish and maintain a
school library media center that is staffed by a certified school media librarian; and amend KRS 160.345 to require the
school council to consult with the school media librarian on matters pertaining to the facility

HB 324 - AMENDMENTS
     HCS/FN - Retain the original provisions
amending KRS Chapter 158; establish duties of the
school media librarian and permit school media
librarian to be employed at two or more schools in
a district with the consent of the school councils;
permit a vacancy to be filled temporarily by a
person who is pursuing certification or by an
employee hired for no more than sixty days.
     SFA (1, V. - Retain original provisions, except
delete the reference to “the consent of the school
councils” in order that a school media librarian may
be employed to serve two or more schools. http://
www.lrc.state.ky.us/record/00rs/HB324.htm
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APPENDIX E: Resources

The library media collection is composed of print and nonprint resources that meet the curricular and
leisure needs of the students and school community. The collection is weeded annually to eliminate outdated,
worn, unattractive and inappropriate material, both print and nonprint. A professional collection for faculty and
staff use is provided either in-house or in a district resource center.

The committee suggests that schools with fewer than 100 students have a book collection of not less than
1,000 titles.  Classroom sets purchased with other funds may be housed in the library media center but not
counted in library media reports.

Copyright regulations are observed with regard to video and computer software acquisitions. Kentucky
Virtual Library (KYVL), Kentucky Educational Television (KET) and other electronic resources are utilized for
instruction and professional development.

Library Media Collection:
PRINT:  Appropriate print and/or

electronic indexes are provided for periodi-
cals. Magazines and newspapers, either print
or electronic, are available for research with
back issues for five years. The collection
includes at the minimum one local, one state
and one national newspaper.

NONPRINT/ELECTRONIC: Re-
sources are provided in sufficient numbers
to meet user needs.  The automated catalog
and circulation system utilizes full MARC
(see Glossary) format. Multimedia resources
are available in sufficient numbers for
student and staff production (e.g., Digital
Video Discs [DVDs], and digital cameras).
Telecommunication access is provided within
the library media center. Text and graphic
scanners are available for manipulation of data. Local area networks (LANS) and wide area networks (WANS)
provide student access to LMC resources, the Kentucky Virtual Library (KYVL) from classroom and the home.

EQUIPMENT: A minimum allocation of one computer workstation per six students (student seating
capacity in the LMC) is recommended for the library media center.  Hardware, wiring, and telecommunications’
requirements are in place to support the previously mentioned nonprint resources. Laptop computers and
Personal Data Assistants (PDAs) such as the Palm or Visor should be available for circulation to students and
faculty.
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APPENDIX F: Facility

Each school Library Media Program is unique because of the
individual philosophy of the school and the particular
curriculum that the school delivers. Therefore, the LMC facilities
should permit ease of access and flexibility of
patron usage as the LMC program evolves to accommodate and
adapt to new information technologies and developments. There
are many prerequisites that must be met for the Library Media
Program to adequately provide resources, services and programs
of the school community. When a new facility is proposed or a
LMC is to be remodeled, the library media specialist should be
actively involved in the planning process so the LMC service
philosophy as well as the school mission and philosophy is met.
General design considerations for a LMC include location, accessibility and environment.  All areas should be planned to
accommodate existing and emerging technologies.

Location/Accessibility issues:
• a central location on ground level with easy accessibility for the disabled
• located near the teachers’ workroom so teachers have quick access to resources and the library media specialist
• in a location that allows for future expansion
• ocated away from noise-producing areas (cafeteria, gym, rest rooms, etc.)
• circulation area, LMC office, and workroom are near the LMC entrance
• an audiovisual and/or equipment room located near the workroom with an exit-only door to the corridor that

can be effectively secured
• in elementary schools the storytelling area is away form the entrance and traffic flow with picture book shelving

located nearby
Environment issues:

• an adequate number of electrical outlets with sufficient amper
age through the LMC

• in main facility, recessed floor sockets or outlets in bookshelf
baseboards

• conduits with wiring and cabling for electronic resources:
computers, telecommunications, and television
distribution (KETS standards or higher)

• sufficient data drops for the circulation ration of 1:6 of
computers to students (the total number of seats for
students in the LMC) desk, office, printers, server, as well  as
drops for student work stations in the LMC

• dedicated phone line available for fax and/or modem access for
database and interlibrary loan in appropriate  areas of LMC (KETS standards or higher)

• television cable drop in workroom/AV room/production room and main LMC area (KETS standards or higher)
• zoned lighting for light control
• power surge control
• sink with hot and cold running water in workroom and other production areas as needed
• carpeting and acoustical ceiling tile to lower noise levels
• air conditioning to protect materials and equipment from heat and humidity damage
• temperature/environmental controls accessible to authorized personnel only
• variety of flexible seating arrangement
• furnishings appropriate to the size of the users and decor appropriate to the age level of the patrons

In addition, the model LMC has an outside entrance or is located near one in a secured area to accommodate
operation of the LMC program after normal school hours. This also necessitates that restroom facilities be available within
the secured area.
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SERVICE AREAS OF THE LIBRARY MEDIA CENTER
Reading, Browsing, Reference: This main area should be centrally located. Flexible areas should be provided for large

and small groups, individual study, and leisure reading. A storytelling area should also be included at the
elementary level. Within the reference area (and/or other areas of the LMC) computers, phone lines and data drops must be
available for network CD-ROM access, other database access and telecommunications. The main facility should be at least
50-75% of the total square footage.

Circulation: The circulation desk should be located for convenient supervision of the entire library media center
and the exits. Shelving should be available for reserve books and materials. The circulation area should include a
computer workstation with printer. Electronic catalogs should be provided at a ration of 1 station per six students (seating
area of the LMC).  The online catalog should also be available in classrooms via
the local area network (LAN).

Workroom: This area includes shelving,
cabinets, countertops, sink and telephone outlet. If
there is not a media production room, this area
should also house production equipment. Audiovisual
software may be stored here or in the media
equipment rooms. Media Equipment and Software:
This should be a secure area with a doorway to the
corridor for easy movement of equipment. It should
have adjustable equipment shelving with a depth of
18-24 inches. There should be appropriate shelving
or cabinets for a variety of software such as video-
tapes, cassette tapes, computer disks, CD-ROM discs
and laser discs.

Video-Telecommunications/Distributions
Area: This area houses equipment for electronic
distribution of legal off-air videotaping, and other
media distribution plus satellite access for uploading
and downloading of video information (i.e . distance
learning, satellite links, etc.) It is recommended that
this area be connected to the television studio and/or media production area for student productions and live in-house
video presentations.

Media Production/Television Studio: This soundproof room, with viewing window, should be located near the
media production area. It should be adequately ventilated and wired for high-voltage equipment and contain the necessary
computer data “drops “ for access to digitized information. The necessary equipment for multimedia productions should be
available in this area.

Book Shelving: Shelving should be the appropriate height for the age group served.  Elementary schools should have
shelving no higher than 42 inches.  The depth of the shelving needs to be 12" for the story collection and 8-10
inches for the remainder of the collection.  Upper elementary and middle schools should have shelving no higher
than 60" with an 8-10 inch depth.  High school shelving can range from 60" to 72" with and 8-10 inch depth.
Freestanding shelving should be no longer than three sections in length.  Shelf capacity should be no more than
2/3 full upon opening.  The standard is:
     30 standard books per shelf
     60 picture books per shelf
     16 reference books per shelf

Periodical Storage: This area should contain adequate shelving for back issues of magazines and newspapers. If the
library media center has sufficient periodicals indexed with full text on CD-ROM discs, this area may not be necessary. (Or if
the LMC maintains a subscription to an online periodical service the area may not be necessary). This is a decision to be
made by the certified library media specialist and Library Media Program advisory council.
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Conference Rooms: This may be used for small group study, computer use, and media listening and viewing. The
room(s) should have tables, chairs, shelving, and a view window for supervision.

Office: This is an area for library administration and collaboration with teachers. The area should include
shelving, cabinets, a desk, computer, telephone/facsimile outlet, and network computer access for email and telecommunica-
tions as well as office functions. There should be a view window into the student section of the LMC for
supervision.

Display: Bulletin board and display cases are important to the educational and public relations activities of the
Library Media Program. Bulletin boards or other displays should be placed in strategic areas within the library media
center where they will not interfere with shelving of materials.

Electrical/Telephone/Data Outlets: There should be adequate electrical and data outlets for the equipment and
computer use necessary for an effective media center.  A LMC should provide enough data drops for student access to
network research, telecommunications, circulation desk, printers and automated catalog stations. Additional drops would
include those necessary for specialized areas (i.e. office , video/telecommunications area, television studio, and multimedia
production area), taking into consideration the recommended workstation ratio and future growth.  All areas should have
adequate electrical outlets to support the necessary usage. There should be telephone outlets and dedicated lines available
for telecommunication research, office use, video/telecommunications access and facsimile use.
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APPENDIX G: Library Bill of Rights

The American Library Association affirms that all libraries are forums for
information and ideas, and that the following basic policies should guide their
services:

• Books and other library resources should be provided for the interest,
information, and enlightenment of all people of the community the library
serves.

• Materials should not be excluded because of the origin, background, or
views of those contributing to their creation.

• Libraries should provide materials and information presenting all points of
view on current and historical issues. Materials should not be proscribed
or removed because of partisan or doctrinal disapproval.

• Libraries should challenge censorship in the fulfillment of their
responsibility to provide information and enlightenment.

• Libraries should cooperate with all persons and groups concerned with
resisting abridgment of free expression and free access to ideas.

• A person’s right to use a library should not be denied or abridged because
of origin, age, background, or views.

• Libraries, which make exhibit spaces and meeting rooms available to the
public they serve, should make such facilities available on an equitable basis,
regardless of the beliefs or affiliations of individuals or groups requesting
their use.

Adopted June 18, 1948.
Amended February 2, 1961, and January 23, 1980,
inclusion of “age” reaffirmed January 23, 1996, by the ALA Council.

Intellectual freedom can
exist only where two
essential conditions are
met: first that all
individuals have the
right to hold any belief
on any subject and to
convey their ideas in
any form they deem
appropriate; and second,
that society makes an
equal commitment to
the right of unrestricted
access to information
and ideas regardless of
the communication
medium used the
content of the work and
the viewpoints of both
the author and receiver
of information.

Intellectual Freedom Manual.
American Library Association,
Fifth Edition, 1996, p. xiii.

Intellectual freedom is freedom of the mind and as such, it
is both a personal liberty and a prerequisite for all
freedoms leading to action.

Intellectual Freedom Manual.
American Library Association, Fifth Edition, 1996, p. xiii.

Intellectual freedom cannot bring itself into existence. Librarians must apply the
principles of intellectual freedom to activities undertaken daily - materials selection,
reference service, reevaluation, protection of confidential patron information and most
important, collection building. It is in acquisition and its product, the collection, that
intellectual freedom must be reflected.

Intellectual Freedom Manual.
American Library Association, Fifth Edition, 1996, p. xvii.
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APPENDIX H:  AASL Position Papers

• Appropriate Staffing for School Library Media Programs
http://www.ala.org/aasl/positions/ps_schoolmedia.html

• Flexible Scheduling
http://www.ala.org/aasl/positions/ps_flexible.html

• Information Literacy: A Position Paper of Information Problem Solving
http://www.ala.org/aasl/positions/ps_flexible.html

• Resource Based Instruction: Role of the School Library Media Specialist in Reading Development
http://www.ala.org/aasl/positions/ps_reading.html

• Role of the School Library Media Program
http://www.ala.org/aasl/positions/ps_roleschool.html

• Role of the School Library Media Specialist in Site-Based Management
http://www.ala.org/aasl/positions/ps_sitemgmt.html

Appendix I: Kentucky Standards and Indicators for
School Improvement
http://www.kde.state.ky.us/olsi/improve/default.asp



46

Glossary
AASL - the American Association for School Librarians, associated with ALA and is the national professional
association for school media librarians. http://www.ala.org/aaslALA - the American Library Association, the
national professional organization for all librarians. http://www.ala.org

AUTHENTIC LEARNING - students are presented with problem-solving activities that incorporate authentic,
real-life questions and issues in a format that encourages collaborative effort, dialogue with informed expert
sources, research (electronic and print), and generalization to broader ideas and application.

AUTOMATED CIRCULATION - a computerized system for checking materials in and out of the LMC.

BIG 6 - A research based strategy that teaches information and technology skills. http://www.big6.com

COLLABORATIVE PLANNING - the planning for, involvement with, and supporting of students by two or
more concerned groups, i.e., teachers, library media specialist, aides, itinerant and resource teachers, parents,
community representatives, etc.

COLLECTION DEVELOPMENT PLAN - a systematic process for evaluating, selecting, acquiring and
maintaining materials, resources, and information services to support and enrich the school’s education process.

ELECTRONIC CATALOG - a computerized index to materials housed in the library media center and
classrooms.

FLEXIBLE SCHEDULING/FLEXIBLE ACCESS - access to the LMC that allows the use of the LMC at the
“point-of-need” by individuals, groups and/or classes through mutual planning by the LMS and the classroom
teacher to integrated information skills and literature into the classroom curriculum.

INFORMATION LITERACY SKILLS - the ability to find and use information.

INQUIRY LEARNING - questioning is an essential component of learning in the information age.  The Library
Media Program is the keystone in a school’s efforts to promote efficient and effective self-directed inquiry.

INTEGRATED INFORMATION SKILLS - an interdisciplinary approach to teaching information skills as a
part of content areas rather than in isolation.

INTERLIBRARY LOAN - a transaction whereby one LMC/library lends an item from its collection to another
LMC/library.

KETS - the Kentucky Education Technology System is a legislated initiative of the Kentucky Department of
Education. Among its many strands is to wire schools, make equipment available to teachers and students and
integrate technology into the curriculum. http://www.kde.state.ky.us/oet/kets_services_and_projects.asp

KLA  - the Kentucky Library Association, the professional association for Kentucky’s librarians.  It is affiliated with
ALA.  http://www.kylibasn.org/

KSMA - the Kentucky School Media Association is associated with KLA and is the state professional association
for school library media specialists. http://www.uky.edu/OtherOrgs/KSMA/ksma.html

KVHS - The Kentucky Virtual High School is run by the Kentucky Department of Education and offers courses
for Kentucky’s high school students on a fee-basis (paid for by the school district).  It also offers quality
professional development for teachers. http://www.kvhs.org
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KYVL - The Kentucky Virtual Library offers over 30 online databases to all Kentuckians including full-text and
abstracts from periodicals, encyclopedias, web sites, almanacs, etc. KYVL is available in Kentucky schools.  Remote
access is available using a loginID and password.  http://www.kyvl.org

KYVU - the Kentucky Virtual University offers college-credit classes and professional development via the
Internet for Kentuckians.  Credit is offered from the institution in which the student is enrolled.  Students pay
tuition to the institution in which he/she is enrolled. http://www.kyvu.org

LIBRARY MEDIA ADVISORY COMMITTEE - a representative group of teachers, parents, students
(optional) and a school administrator that determines LMC policies and goals and assists in the selection of
appropriate materials and equipment to meet school needs and is chaired by the LMS.

LIBRARY MEDIA PROGRAM - a planned program that provides resources and services and facilities
instruction to meet the needs of the school.  A library media plan includes a library mission and goals that support
the school’s educational goals and objectives.

LITERATURE-BASED INSTRUCTION - a strategy of teaching reading using high-quality literature as the
foundation.  The language arts components (spelling, grammar, etc.) and content areas are taught around a specific
book or piece of literature. Multiple choices of books and a wide range of literature, i.e. fiction, nonfiction, poetry,
etc., are essential to this approach.

LIBRARY MANAGEMENT - refers to automation software such as Follett, Winnebago Spectrum, Library
World, etc. that offers a program for circulation, catalog and other features.

LMC (LIBRARY MEDIA CENTER) - an area of the school where a full range of materials, equipment and
services from library media staff are accessible to students and school personnel.

LMS (LIBRARY MEDIA SPECIALIST) - a person with appropriate certification and professional preparation,
both in education and library media, responsible for operating a Library Media Program.

MARC  - This refers to Machine Readable Cataloging used in library automation cataloging.

MEDIA - materials in all formats and all channels of communication that serve as carriers of information.

NETWORK - a system of interdependent services which draw upon one another for expanded services, such as
electronic networks and personal networks

ONLINE SERVICES - retrieval of information through the use of computers, modems, etc.

PROJECT-BASED LEARNING - students learn from a real world project where they use practical
applications, research, hands-on, and content-driven experiences.

RESOURCE-BASED INSTRUCTION - uses of information from many sources other than textbooks.

STANDARDS AND INDICATORS - defines the elements of whole school improvement that schools can put
into effect at the high school, middle school or elementary school level in order to produce the desired learning
results. http://www.kde.state.ky.us/olsi/improve/

STUDENT-CENTERED - where students are the focus.

WHOLE LANGUAGE INSTRUCTION - a method of instruction where language is taught as a “whole” by
integrating, listening, speaking, writing and reading rather than in isolation.
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